
 

ACCREDITING DEPARTMENT POLICIES FOR ORAL 
EXAMINATIONS FOR 

CERTIFIED PROFESSIONAL PARLIAMENTARIAN 
 

Accrediting Policies are subject to change without notice. Parliamentary authorities used on the examination 
may be changed by the Annual Session, with notice. Contact accrediting@aipparl.org if you have specific 

questions about a policy. 

 
To be awarded the Certified Professional Parliamentarian Credential, a candidate must:  

• Be a current member of AIP  
• Have held the CP credential for one year 
• Score 90% or higher on the examination given at an in-person AIP event (“examination window”) 
• Submit 30 activity points earned within the past 7 years  
• The final certification award decisions are made by the Accrediting Department 

 
Specific policies are noted below: 
 
1. Examination Preparation 

 Required Authorities:  
• AIP Standard Code of Parliamentary Procedure (2023) 
• Cannon, H. Cannon’s Concise Guide to Rules of Order 
• Robert's Rules of Order Newly Revised (2020) 
• Joint Code of Professional Responsibility for Parliamentarians (2020) {LINK} 

 Recommended Study Materials:  
• Fundamentals of Parliamentary Law and Procedure 
• Parliamentary Law by Henry M. Robert 
• AIP Study Manual 

 Additional Resources:  
• AIP Practicums & Annual Session 
• Parliamentary Journal 
• AIP Bookstore: https://www.aipparl.org/bookstore/ 

 
2. Examination Fees, Deadlines, and Cancellation 

• Examination fees and application deadlines are on the AIP website. Apply and pay for the 
examination through the “Events” portal on the AIP website. 

• The activity points form and documentation must be submitted with the examination application. 
• Cancellations made 60 or more days before the examination window will allow the fee to be applied 

during the next examination window. Otherwise, the fee is forfeited. 
 
3. Examination Scheduling 

• Examinations will be scheduled based on application submission order. 
• The number of examinations given during an AIP event may be limited. 

 
4. Taking the Examination  
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• The examination is an oral examination, conducted in-person before an audience of AIP members.  
• At hybrid AIP events, only those attending in person may witness the examination.  
• The candidate, the examiners, and the audience members are not permitted to discuss the 

examination.  
• The examination is a closed book exam. No physical or electronic devices or materials are allowed.  
• The examination consists of two parts. Part One tests parliamentary theory and the ability of the 

candidate to explain concepts and procedures to an assembly. Part Two is a presiding 
demonstration. There will be a 15-minute break between the two parts. 

• No notes are allowed during Part One of the examination. Writing materials will be allowed for the 
presiding demonstration. Any notes generated during the examination will be retained by the 
Department. 

• Three examiners, who each hold a CPP credential, will be assigned by the Department.  
 

5. Examination Evaluation 
• Each examiner evaluates the candidate’s performance separately, assigning scores for Part One and 

Part Two, as well as a total score for the examination.  
• The final score is the average of all examiner’s total scores. 
• Results will be provided to the candidate within two months. 

 


